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THE 201 SYSTEM 


Rescissioni: Annex P of act ! 1} ges I, 27 October 1008 , ds 
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1. INTRODUCTION AO ; 7 = 
- The 201 system 2-92 for identifying a person of specific in- 
terest to the Operations Djrettorate and for controlling and filing all pertinent 
information about that person. The system also provides a means for identifying 
subjects of 201 files from various ‘categories of information about them and for . 
‘producing lisits of 201 personalities according to those categories. Only a rela- 
tively small number of personalities indexed are of sufficient interest to justify 
opening a 201 dossier. These are normally subjects of extensive reporting and 
Cl investigation, prospective agents and sources, members of groups and organi- 
zations of continuing target interest, or subjects on whom a volume of corre- 
spondence has accumulated. 


2. THE 201 SYSTEM 


The principal features of the 201. system are: 

a. The 201 Number: a unique number, i.e., 201-1234567, assigned to each 
individual in the system to serve as aN « ber for reporting on that 
individual. 

ait RAN 
' -b. The 201 Dossier: the offi 0) ofa Flees eats ing WS 201 opening form (Form 
831) and all biographic x AGAIN on pnd 2 refer 5) o the individual, i.e, per- ~~ 
eRe =< 


sonal history, curren 
ats aN generated by the opening of 
owHaster 201 reference for the Main Index and 


d. Main Index Master 201 Reference: this reference, printed in reply to an 
Index Search Request, is printed as illustrated below. When data are absent 
within the record, succeeding data items or lines will be moved up and the ref- 
erence consolidated. 
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Information About Subject 
- 1. Sequence Number and Name 
2. Sex and Date of Birth 


3. Citizenship 


4. Place of Birth 


5. Occupation 


6. Occupation Code ANY 
fe i ? 

a 7. Text ow ; 
x PNSOY y ra \\ : : 
aad Document ‘Reference Data BAKA) 


ARTO, 
8. 201 Numb \ ‘pe ed 
; ve 9. Name maa uw 


ee 8 10. OI Codes APN 


ll. Record Date (year only) 


12. Reference 


ISG Control Information 
13. Date of latest update of the record 


14. STAR Index Record Number 
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“"e. OI Code: a two letter symbol used in jon with the 201 per- 
sonality records in the 201 system to recon’ ration of an individual 
with organizations or activities of o X interest. OI codes cover intelli- 
gence and security service affilia agent, or known or 
suspect, as well as activities, two. categories of OI 


codes for use by compo 
(1) general OI 
(2) OF codes assigned 


cL KEY). . 
Ow ¢ component for intelligence services 
Ors) ‘ 7 n 7 4 


or other specific organizati 


A component may request an OI code be established by submitting a mem- 
orandum: to the DDO/RMO through the component Records Management 
Officer. oe 


A 201 personality may be assigned two OI codes. An OI code may be assigned 
when the 201 Personality File Action Request (Form 831) is initiated (see 
paragraph 3b below) by filling in Box 13 or a code may be assigned or added 
at a later date by a Form 831 amendment. ae 


! The 201 system has the capability: of producing machine listings of 201 

_ personalities by OI codes. For example, if an OI code has been opened for the 
security service of a certain country a listing may be compiled of all members 
of that service. 


f, 201 Machine Lists: produced from the mechanized 201 Index, based on 
names or other identifying information of personalities on whom 201 dossiers 


exist. : 
3. OPENING A 201 DOSSIER WN 2 ae 
a. General G : 
The opening of a 201 ANS é prerogatt e of an operational com- | ~ 


OF sé ies Wzroup. An opening creates 
a master 201 record\(hihdnves to the « Aste a and the occasional closing 
joi hi esks and ISG. 201 dossiers may be 


. EREAPAS 
opened on persons whee IRN criteria described in Chapter II of this 
BRAS s 


handbook, when there is ble expectation that additional information 
will be acquired and filed in "such a dossier. Generally dossiers are opened on 
persons about whom counterintelligence information is being reported, and per- 
sons of operational interest to the Operations Directorate, specifically those } 
persons for whom provisional operational. approvals and operational approvals | 
are requested (see exception below). 201 files are not to be opened on staff: 
Za employees, staff agents and most categories of contract. employees. Files on’ 


Se 


f 
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persons who are only of local interest to a field station or Headquarters desk 
and on whom no DDO records corresp Baws ts are not a part of the DDO 


ins RAS nit. Some desks levy require- * < 
Nt, ings nm eee categories of persons whose * 


: Cone in Attachment 2. 201 
(1) AS pr : \ 


proval requests. Hov Ge not be opened when a POA is requested 
for persons being traied\for a foreign liaison service and who are of opera- . 
_ tional interest for training purposes only. 


records systém and are to be main 
ments.on ISG for ie 
names appear in SG 
dossiers should Aok 


(2) Persons for whom the field requests a 201 opening. 


(3) ‘Afgercrune personalities: bonafide diplomats. of other than 
denied area countries, in close association with staff personnel. — 


_&) Subjects of a Personal Record Questionnaire Part 1. 


aoe , (8) Persons on whom a. Main Index seach reveals information in five 
or more documents (see DOI 70-20). 


(6) Subjects of Interagency Source Register: maamoranda from LSN/ 
ISR (opened only by IP/ RMS). 


b. Requesting a 201 File Opening 


filling out and submitting 

31) to the Records Main- 
also used to create or amend the 
the > See ga and to register the assign- 
ment of a cryp xcs hment 3 consists of sample 
201 Personality on en Mie and amending 201’s. A field 
station may request the Ql. file by writing 201- in the Head- 
quarters file or crossr Shox on the dispatch form and/or after the 
subject’s name in the body*0f the dispatch. A telepouch request for a 201 opening 
is made by indicating 201- in the file number line. A cable request is made by 
placing 201- after the term “File” on the last line of the transmission. IP/AN 
will open 201 files as requested by dispatch or telepouch but it is the responsi- 
bility of the desk to'respond to cable requests. Field stations are notified of 
201 openings through receipt of the field master 201 record. 


Headquarters desks may open a 

a 201 Personality File Action 

- tenance Section (IP/RMS) 
SL master 201 record 


ls 
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4. CONTENTS OF THE DOSSIER 


_ ‘Information about a 201 personality should be filed or cross-referenced into 
his dossier. When additional information is disco red ona 201 subject through 
a name trace or other process, i.e., revie ecessor documents, it must 
be consolidated into his personality: eek OI 70-20 for consolidation 


oe 


a. 201 Pe (Form 831). 


uding photographs, ' fingerprints, and 


procedures. ee. & pote . 
| fe. Bh 
Material which i ossier.é ut is not limited to: 
Soon S : ee: 


b. Biographic i 
handwriting samples. 


2 - c. Personal Record Questionnaire Parts I and II, 
d. Operational ‘and other security approvals. 
e. Name check replies, requests, clearances, and approvals. 
f. Acknowledgement of pseudonym. | 
g. 201 personality assessments and evaluations. 
: ( h. Copy of contract and termination papers. 
i. Secrecy agreement. | 
j. Agent Duty Status Report. \ 
| a Training and cau GD : 
2 1. SGSWIRL reper ANY) > & 
m. Newspan : ins. . ad 


RA Welps vide a better understanding of the 
subject and our interest ikchht this may include operational reporting. 


5. MAINTENANCE OF 201 DOSSIERS 


The 201 personality dossier contains, in document date order, papers which 
have been made a part of the Central Records System as well as those. which 
have not. Record documents may range from newspaper or magazine articles 


on the subject to finance and: other administrative papers. 
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a. Purging 


Purging a 201 dossier is the responsibility of the desk officer. It requires 
discrimination in recognizing operationally wuseful material, rather than the 
simple distinction between official 


g ial papers; it will therefore take 
place under the supervision of @y ficer, Purging should be done 


Periodically. A 201 dossier. beir \Wyasded to Central Files for retention should 
be purged. A 201 dossier Shel 


0 va ‘be purges =ef the following: 
a ANY) SO Toate \\ fe 
( UN Reset te jee me (s) of a document. 
; ‘ un 
(2) 


ee ‘ Wy FANS unless it has been the basis for 
the opening\. WK ue fe te ace gt Toe 
. (3) All abstt ee ee 


(4) All document restriction notices (Form 1884). 


ct slips, 


(5) The disseminated version of 
"8 copy of the raw report is contained in ¢ 
then must be transferred to the first pa 


positive intelligence information if 
he 201 file; the dissemination number 
ge of the raw report. 


(6) Routing slips, routing and record sheets (Form 610) and dispatch 


cover sheets unless there are remarks such as coordinations or comments, 


(7) Record copy documents which 


contained in other documents in the fi 
by the Records Officer, © a8 


only repeat substantive information 
le; authorization for destruction is 


On. in-a 201 dossier 
€ downgraded for retention 


Ay} Oop Secr, Ocument, an authorized: 
he nie jcer having jurisdiction 
e 


(8) Top Secret documents are 
forwarded to Central Files; the d 
in the 201 dossier, To F 
officer in the orig; 


over the contents as Op Secret classification 
authority. If the dod nt ¢; ed the file should be retained 
at the desk or the copy i ument should be remoy. 

in a desk TS file ke d 


cross-reference sheet (Form 867) place 
of the TS document. - 


(9) Deferred documents (see 5b(2)). 


b. Maintenance Procedures 


in document date order. 
h have been classified into a 201 


(1) All material in a 201 dossier will be filed 
In the case of document attachments whic 
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dossier and separated from the basic document by the assignment of a slash 
number, the attachment will be filed by the date of the basic document. 


» (2) Deferred documents will not be filed in a 201 dossier. If they are 
to be retained in the dossier they should be sent RMS for classification 
into that 201. Me Bee 


(3) Field index car ny 5 ) and area desk cards may 
\b/ Consolidati rocedure. These cards 


’ be retained in the 
Wee in the 201. . 


should be mounted -stzé sheet 
3 person who becomes a staff 


(4) A 201 dossier prexi 
employee and which co ve opy documents will be restricted to 
the ISG/DIP unless the ddsk retains the restriction. The dossier should be 
closed if there are no Record Copy documents in it. 


(5) A 201 opened in pseudonym should be consolidated into the true 
name 201 if one exists or converted to the true name. — : 


_ (6) Field and duplicate (shadow) 201 files no longer of active interest 
should be incorporated into the official 201 after the duplicate material 
has been purged by the desk officer and the remaining information classified 
to that 201 by the Analysis Section (IP/AN). 


(7) Any document with a predecessor organization cover sheet or an 
OPC (Office of Policy Coordination) cover sheet from thd Archives and 
Disposition Section (IP/ARD) must be returne@\to IP/ ARD for processing — 


to the 201. AW 
(8) Desk memoranda ay d 


a document source number) 
containing substantive information on the subject of the 201 
7 : : * . 

should be sent toe} ah into the 201 file. 


2. 
(9) An atta XS : Ae arated from its basic document 
for inclusion in a a ér will be forwarded with the basic 
document to IP/AN for 


(10) To retain the P&L, RYBAT, or KAPOK sensitivity of a document 
remaining in a 201 dossier being retired to Central Files, place that document 
in an envelope sealed with black tape (see DOI 70-17). Any RYBAT, P&L, 
or KAPOK document sent to Central Files not in a black-taped envelope will 
automatically be handled as desensitized. A black-taped envelope may con- 
tain only one document and must be filed in chronological order within the 
file. Lf there are numerous documents of this type the desk officer may black- 
tape the entire dossier rather than individual documents (see DOI 70-10). 
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i Black-taped dossiers or dossiers with black-taped documents will be 

«__ handled as restricted dossiers, wer . . 

oe - (1) An. inactive 201. dossier or an i 

; _. dossier on. permanent charge- shoul 

‘ --, Routing and Record Sheet with 


— ‘al wieussrid GY cM RDA a ar SECRET 
Wed eros 


to Central Files under a 
own below.. : BE ara mes 


SUMJECT: (Opsenat) 


[ene COMMITS (Munber ewth command ew how ube 
[ secre Trorwascen | te whem, Crew’ a tine merece eebvrm hw wech commend) 


(For guidance see CSHB 0-1-2, 
Chapter ITI, Annex B.) 


' IP/Piles 
CC.52 


of, voluze(s) 


Restricted Dosster 
(Attach Form 2021 to 
Dossier) 


(] Non-Restrictea Rosster 


ko 


. . j 


“ (date) 


e 
D 
Z 


forwarde; 1P/Piles, ALL 


Z 
ce 


2) 
AY 
é 
4 
L 
ZB 


\ : Caste) 
Atethba’at 


“desk. 


: 
Y 
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ieieaaaeGaen 
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6. 201 DOSSIER CHARGES ©: . 


\W the desk during any 
s to another desk, the desk 
officer who is transferring the dossier must: tip fy Central Files of the transfer. 


ey or File Account- 


When pithed Ia). 


NOTICE OF TRANSFER OF DOCUMENT OR FILE ACCOUNTABILITY 


This is to notify you that accountability for the document(s) and/or file(s) citea 
below has been transferred to you by: ‘ 


Accordingly, IP? 


COmPORnENY Grr, 
S records now reflect you as the custodian, Please contact IP/Files, 
Ext. 4362, if you have any questions regarding this transfer. 


[seer er nove | sea SDF Ae ieee ae ieee 


194 2977 use Peevious cottons 


n- X20 Personality File Action 
ian Wale designation to insure that the 
quarters and field machine listings 


cio 
7. RESTRICTED: DX — CANN ; Swed 


a. Access to a sensitive 20 ‘ NgKMnay be restricted by holding the file at the. 
Ni : _ 


° 
o 


. : EEO Pl OPM T NEE TR VIER Pitt 
: ‘ EN DT YRC COO SE ER Aare, ret ETERS 

BERBERA EFT SR WED OTRAS OI FCI AE | Bt ARES BE SY I AYR LITO Woh SEN OY : : d 
ETN SND NRT A EET . ATE SS ali . 


(1) The dossier maf be restricted by checking - Box:-2 on the 201 | 
Personality File Action Request (Form 831) when the file is opened. 
; 26.5 | 
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(2) The dossier may be restricted by holding it on permanent charge 
from Central Files. (Note: To maintain the restriction of a. dossier being 
returned to Central Files for retention, a File Restriction Notice (Form 


2021) must accompany the dossier, \, a a 

. (3) The dossier ma re d held in Central Files by sub- 

tia : Neuse a 
ut 


(When Pilled fn} 


FILE RESTRICTION HOTICE 


To restrict a file, complete Section A (signature of R.O. not 
necessary). . 7: 

To remove a restriction, complete Section B (R.0. signature 
Necessary). SOE hae 


RESTRICT TO: (Use country or non-country code number. See CSI 70-28) 


RESTRICTED BY: ; } 
WANED ee 


COMPONENT: ‘ Date: 


' REMOVE RESTRICTION (AUTHORIZED BY) 
COMPONENT: : 


29M 2ozs e3hetesster* CONFIDENTIAL [__e2 mroer cu ov. eorex? 


...b, Access to a restricted dossier located ign Central Files is limited to the 
personnel of the restricting desk or persons ized by that desk. Any request 
for the charge of a restricted dossier owt SN nt within.a restricted dossier 
held in Central Files will be fo GaN gntire dossier and a multiple- 
routed cover sheet to the r het, oO k may then forward the file 


Jessier, or a document within a restricted 


a dé 


Xs 


\ 
dossier, .permanently or 


desk by Central Files. 
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8. REQUESTS FOR INFORMATION ON 201 PERSONALITIES 


ovide the identity of the 
icted, in which case the 


{ : ; 

'to a name, unless the 20] — 
ssigned, Requesters should 
ble for each name submitted. 


iM 
(GiNey ) ces 
\yvor fewer names or numbers may be. made by 
telephone by calling the IP/AIS red line extension; IP/AIS will provide the 
information by return call to the requester’s extension as listed in the Badge |. 
Table. Requests for more than five names or numbers must be listed and sent 


_by tube or courier to IP/AIS; IP/AIS will reply by:retum mail. 


9. 201 DOSSIER CANCELLATION. 


A 20] file may be authorized for cancellation by a Records Officer, after 
appropriate coordination. The file should be forwarded to IP/RMS which will 
destroy the folder and the cards leading to it and will remove the name and 
number from machine lists, Any Record Copy document contained in the folder 
will be reclassified to another appropriate file or sent to the Destruction Unit 
(IP/DU) as directed by the desk Records Officer. 
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10. 201 MACHINE LISTINGS ~ 


Machine listings provide field stations and E adquarters desks with names 

and 201 numbers in the requester’s particu eQkraphic or functional area of 

_ interest. If a component wishes to excli NS ve 201 personality from its 

y - alphabetic, numeric, and crypt r\ Lis s may be done when opening 

: the 201 or later-by a 201 amex rsonality File Action Request 
(Form 831) leave thex% BE and interest desk (Box 16) 

’ blank, use the neh iat ox (Box 14), and indicate 
Permanent charge ty WY \ only listing which will include th 

arge th y listing e the 

i ital Records program. 201 listings are 


201 number is the IP/20} 
_ categorized as standard’o ard and as scheduled or special. 


a. Standard Listings . 


Issued semi-annually to Headquarters and the field; based on a component's. 
interest as indicated in the “Action Desk,” “Country of Location,” and “Interest 
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CHIk CHIN 
utes | 
CHIN = HLLT 
CHIN HK 
Cnta tat I 
CHIN 
CHIN USA i 
CHI MWAT i 
CHI TAIw 
Cite 1K 
CHIN Hx + 
CHEN | 
Culm ert i 
CHis CHIN : 
Corrs 
- CHIN | 
CHIN CHIN i 
CHIN, CEY ; 
cur Usa ‘ 
CHIN ocHEn i 
Cites Chir i 
- CHEM CHT : 
“ Cutm  TAIW { 
Culm pans : 
cee uss ' 
CHIN CHI { 
“CHEN H¥At i 
Colm Tatw | 
CHIN CHIN : 
Coth ayes | 
CHIN ! 
CWI CHIN i 
Cute UK : 
cyt | 
, CHIN : 
CH Crt ote err | 
CHIN Cotes $ 
Cute Tale ! 
CHIN DEK . 
CHIN . { 
Cote Tatw { 
‘ | 
} 
{ 
i 
I 
' 
! 
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’ Based on one or more of 
a © © Country a 
. (2) OI codes 


1 affiliation)” 


(3) Citizenship @ Ms SE 
_ (4) Year of birth (pluMor"minus a given number of years) — 
(5) Occupation 0s oo : 


These selection criteria maybe used singly or in combinations. For example, 


a user could obtain a list of all 201 personalities who have been assigned the 


Ol code of XX or codes of XX, XY, or XZ. A 201 personality list could also. be 


. produced of all persons who were. born in Germany between the years 1915 


and.1920, with the occupation. computer specialist, who are now citizens of the 
United States, located in Mexico, and who had been assigned the OI code AA. 
Note however that the listing would contain only those personalities with an 


OI code AA. Those personalities with an OI code other. than AA and those . 


with no OI code would be excluded. The requester could however ask that 
persons who have not been assigned an OI code also be included. Note also 
that when retrieving lists based on occupation, the listing will be only as specific 


‘as the occupation code (Attachment 1). The’ occupation code for a courier ° 
covers only a documented courier. Some ‘occupation codes cover moré than one 


a 1) e following keywords: 
(0) dav of GOON De ie gee. oe 
‘(d) Country of birth 1 Me 
(e) Citizenship _ oh aan Ge — mf Ok 
( g) Location 
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“Sorts: can: be made within ‘sorts. For oar : BAN esonnti may be sorted - 
- alphabetically: by surname within OT: 3 \ Roy en. countries of location... - - 
Because two OI code te ‘Tisted Mae Beye ss those names with two 


“Ot codes would I “a6 Ya 


' @ Scheduled’ 2 we 
, a . Standard and cons listings ¥ printed semiannually. 
. a. Special Listings : 


'. Unscheduled, usually non-standard, listings produced on a one time basis 
in + response to special operational requirements. 
e. Request for Listings: 
All requests for standard or non-standard alphabetical and numerical 201° 


listings for Headquarters and the field, for changes in periodic listings, and. for 
information on the 201, machine list system, should be made to the component 


Records Management Officer. \ 
a wow 


Be@i 
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AUTOMATIC 201 DOSSIER OPENINGS 


en Fok My 


AY 
\ 


4y bast 4 
Note: 201 files will be opened automatically. by 
gories of people. ee) a 


ae 
1 eee : f aw id on 


a. Diplomats with rank of tid \s oS 


VAS i 
We 5 
\ ev the following cate- 


above. 
b. Military attaches and assistént*military attaches. 
c. Intelligence officers of the General Intelligence Department (GID). 


(Prior to opening of an (ARE)201 file, check with NE/# for correct spelling 
of name and additional biographic data.) ‘ 


2. a 


, 


‘a. All positively identified members of, and the! [Intelligence 
Services. , : 


c. Communist Party official a or provincial levels and 
officials of the Comnfunist Pay t organizations. Do not open 


unless there is at leasta date of Nb} given, 


r All snips st SeateEDD 


Intelligence service employees (DSE, DGI). 


a. All diplomats. (C/NE/ISRY should be indicated as the originating 
office with CI/SP always indicated as the secondary office of interest. 


b. Military attaches. 
c. Assistant military attaches. 


il. Identified intelligence officers. 
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5. North: Vietnam 
Ficials stationed abroad. 


All diplomats and AN wait 


6. USSR RW ao - a 
EE wo Fficial representational installation, ‘ie. 
Ssy, ae nai 4 resentation, national airline (Aeroflot) 


office, 3 coe ie 
_b. All Sovi igned: PCS to the United Nations i in New York, Paris, Geneva, - 


and Senda a 
c. Audio technicians, after coordination with SE ‘desk concerned. 


d. Students who will be studying abroad fora full academic year at institutions 
of higher learning. ; 


pe , 


+ 
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_ . ties indexed by the CS. are of active operational interestat any given 
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8 Geaaee ra a PC aan 
: : : AYR es cei on we eg ow pf 
SONALITWES - 201 AND IDN NUMBERS  .. 


a ali proportion of the total number ofpersonali- 
|. point in time. These are normally subjects of extensive reporting and 
CI investigation, prospective agents and sources, axid members of 

. groups and organizations of continuing target interest. Each of these 
.. personalities is assigned either a 201 number gr an IDN number. 
ee OE Pas Se Ye a PAN gs eR i ty PES TES ORED hee eee EE oe 
_.:. 2. ‘The 201 number serves a-dual purpgSe. It brings the files on. 
_. these personalities into the CS records system. A Single number, 
é.g., 201~123456, is assigned to each rson, and a dossier controlled — 
_by this number is established which ontains, or has cross referenced 
‘to it, all of the reporting on the indfvidual’s personal history, current 
. Status.and prospects. Once the 261 number is assigned, it is used in 
future reporting on the individyal both as a file number and in, place of 
other identifying data. Up-to-date machine listings are published 
periodically to help field st4tions and hea dquarters desks keep book 
an 


on those 201 personalities fal particular geographic or | 
‘functional area of inter ii) \\\\ia 2 | | 


parent th algae machine listings should in- | 
OY \ea onal interest because of their : 
yee ¥ organization even though there may 
not be sufficiext information or specific interest to warrant opening | 
a file. For mple: A considerable number of stations are concerned 
» With the activities of Cuban exiles. Coverage of their movements, - 
+; factions ghd objectives can be assisted by furnishing all participating 
Stations/up-to-date listings containing information under the control: 


clude the identiti oe 
connection with dg t 
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' of the Cuban desk on the dramatis personae. In addition to 201 per- 


of persons who should be ae ough they may only be of 


sonalities, such lists should contain the names arid identifying data 
rats ittle or no-data other - 


4. To accommiddat 7 ement in the 201 system, 
as whom enough information is not 


yet available to requiré thé opening of ¢ file may be se ada numbers 


These are relabeled “201” if a fjfe is opened. IDN numbers are car- 


ried with 201 numbers in appropriate general or special listings, 
where they are identified by tHe letter “I” in the “Type of Name” col- 


- umn. IDN numbers are not €S file numbers. 


5. All 201 code ee rs are assigned by RID at aie 
either upon receipt of Form 831, or of a field dispatch. If a dispatch 
is written about a pergonality not yet in the system, a 201 number for 


it may be requested imply by writing ungee headquarters file number 


6. “TDN numbers a 900) vy. RID at Gacmersontes upon the | 
request of stations or. ‘which are developing special identification 
programs within the 201 system. The field receives current notifica- 


_tion of new 201 openings and IDN numbers through the piele Index Card . 


Service... 
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